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Enrolment Policy  

 
Help for non-English speakers 
 
If you need help to understand the information in this policy, please contact 
Oakwood School. 
 

Purpose 
The purpose of this policy is to specify the eligibility criteria for students seeking to enrol at Oakwood 
School.  

 Policy 

About Oakwood School 

Oakwood School is a school that provides a flexible learning program to support students who are 
disengaged from education. The flexible learning option offers highly individualised learning and has 
a strong focus on providing holistic support for a student’s engagement and wellbeing.  

Oakwood School is committed to providing a case managed individual educational and pathway plan 
for young people who do not attend school or who are disengaged from their current school.   

We welcome eligible students of secondary school age (unless the Minister or delegate grants an 
exemption from the maximum school age requirements – refer to School age requirements and 
exemptions).  

Elegibility Criteria 

To be eligible for enrolment students must: 

• Be of secondary school age. 

• Be unable to return to mainstream schooling at this time. 
o Not currently enrolled in school or at risk of exclusion from school. 
o Not attending and at significant risk of disengaging from school in the following year. 
o Demonstrated patterns of chronic disengagement, with little likelihood of 

maintaining a connection to the learning program in school or successfully 
transitioning to employment. 

o Has not responded to interventions within their school. 
 
The Principal of Oakwood School is responsible for assessing eligibility and making enrolment 
decisions by: 

• Assessing whether a student’s level of disengagement meets the criteria and that they have 
not responded to interventions within their school. 

• Determining enrolment for students eligible for the Program for Students with Disabilities 
funding / Disability Inclusion Tier 3 funding, including consideration of the school’s capacity 
to meet their needs. 

https://www2.education.vic.gov.au/pal/enrolment/guidance/school-age-requirements
https://www2.education.vic.gov.au/pal/enrolment/guidance/school-age-requirements
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The Principal of Oakwood School also determines the appropriate campus for enrolled students in 
consultation with students and their parents/carers.   
 
Student seeking enrolment at Oakwood School are expected to be fully committed to the Oakwood 
School program and  abide by the Oakwood School Code of Conduct as outlined in the Student 
Engagement and Wellbeing Policy and work co-operatively and non-violently with other students 
and staff.  
 

Siblings of currently enrolled students are required to meet the school’s eligibility criteria for 
enrolment.  

If there is there is not sufficient accommodation to enrol all eligible students who apply, Oakwood 
School will enrol students based on: 

• level of disengagement 

• order of application 

Oakwood School’s eligibility criteria is consistent with the  Department of Education’s Flexible Learning 
Options (FLOs) policy.  

School Referrals 

Enrolments of students who are currently enrolled in a school: 

Enrolment at Oakwood School is not available to students who are currently enrolled in a school unless 
the school can demonstrate that they have exhausted all options to successfully retain the student. 

As a minimum, schools must have implemented a staged response over a considerable period.  The 
staged response document must demonstrate that the school has made their best attempt to be 
successful with the student and that SSSO support and/or other agencies have been involved.    

A school should not refer a student unless they are certain that the student cannot remain in 
mainstream school and that the Oakwood School program is appropriate, in the best interests of the 
student and that the parents, student and workers are likely to agree. 

Enrolments will only be considered where it can be demonstrated that: 

• All possible assistance has been provided to support the student to remain in their 
mainstream school 

• Attempts have been made to involve other professionals from outside the school community 

• All other appropriate mainstream educational options have been exhausted 

• Reintegration into a mainstream school is no longer a feasible option due to a long history of 
disengagement or irretrievable breakdown of the student-school relationship 

• A mainstream school environment is seen to be inappropriate to meet the student’s needs. 

• There is a clear indication that the Oakwood School program will benefit the student. 

Referrals may be submitted from parents/carers and other professionals involved with the young 
person. The Principal of Oakwood School will liaise with the students last known education setting to 
ensure that Oakwood School is the most appropriate setting.  

https://oakwoodschool.vic.edu.au/wp-content/uploads/2025/07/Student-Wellbeing-and-Engagement-Policy.pdf
https://oakwoodschool.vic.edu.au/wp-content/uploads/2025/07/Student-Wellbeing-and-Engagement-Policy.pdf
https://www2.education.vic.gov.au/pal/flexible-learning-options-flos/policy
https://www2.education.vic.gov.au/pal/flexible-learning-options-flos/policy
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Enrolment Process 

• Submission of expression of interest for enrolment 

• Once the EOI is received the principal will contact the students last known school to gather 
further information and see if Oakwood School is an appropriate setting. 

• If Oakwood School is deemed appropriate, a meeting will be scheduled involving the student, 
parent/carer, school staff and other workers to discuss the student’s situation and goals. 

• The principal will offer the student a placement at this meeting if it is agreed by all parties that 
the Oakwood program will benefit the student.  

• Each student enrolled will undertake a period of individualised induction where the student 
is supported through one-on-one meetings with their teacher to orientate the student to the 
expectations of the school and for the school to better understand and cater for the individual 
learning needs of the student 

• At the beginning of the period of induction, a Student Support Group Meeting is convened to 
share information, explore strategies and set goals for the young person’s education. 

• Input from other professionals such as therapists, medical professionals, and support workers 
who are working with the young person is also sought at a separate Professionals Meeting. 

• Parents/carer are responsible for providing current and correct enrolment details for the 

duration of a student enrolment. 

Appeal Process 

Parents and carers can appeal an enrolment decision by lodging a written appeal to the principal of 
Oakwood School. 

If this appeal is unsuccessful and parents and carers are not satisfied that their appeal has been 
adequately considered, they may write to the South Eastern Victoria Regional Director 
at enrolments.swe@education.vic.gov.au. 

Communication 

This policy will be communicated to our school community in the following ways: 

• Made available publicly on our school website 

• Made available in hard copy from at all campuses 
 

Further information and resources 
 

This policy should be read alongside and in conjunction with the following Department policies: 

• Enrolment 

• Exemptions from School Attendance and Enrolment 

• Flexible Learning Options (FLOs) 

• Schools’ Privacy Policy 

• Designated Purpose Policy 

  

mailto:enrolments.swe@education.vic.gov.au
https://www2.education.vic.gov.au/pal/enrolment/policy
https://www2.education.vic.gov.au/pal/exemption-school-attendance-and-enrolment
https://www2.education.vic.gov.au/pal/flexible-learning-options-flos/policy
https://www.education.vic.gov.au/Pages/schoolsprivacypolicy.aspx
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Policy review and approval  
 

Policy last reviewed 28 April 2026 

Approved by  Principal  

Next scheduled review date April 2030 

 


